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QUY CHE LAM VIEC TAI PAI HOI PONG CO PONG THUONG NIEN NAM 2022
CUA CONG TY CO PHAN CHUNG KHOAN KIS VIET NAM

WORKING RULES IN THE ANNUAL GENERAL SHAREHOLDERS’ MEETING Y2022
KIS VIETNAM SECURITIES CORPORATION

Can cue/ Pursuant to:

- Luét Doanh nghiép s6 59/2020/QH14 dugc Qudc hdi nuée CHXHCN Viét Nam théng qua ngiy
17/06/2020;

The Law on Enterprise No. 59/2020/QH14 passed by National Assembly of Socialist of Republic of
Vietnam dated 17/06/2020

- Luét Sira ddi, bd sung mot s6 diéu cua luat dau tu cong, luat dau tu theo phuong thirc ddi tac cong
tu, luat dau tu, luat nha &, luat ddu thau, luat dién luc, luat doanh nghiép, luat thué tiéu thu dic biét
va luat thi hanh 4n dan sy s6 03/2022/QH15 dugc Qudc hdi nuée CHXHCN Viét Nam thong qua
ngay 11/01/2022

The Law on amendments to certain articles of the law on public investment, the law public-private
partnership investment, the law on investment, the law on housing, the law on procurement, the law
on electricity, the law on enterprises, the law on special excise duties and the law on civil judgment
enforcement No. 03/2022/QH15 passed by National Assembly of Socialist of Republic of Vietnam
dated 11/01/2022.

- Luét Chig khoan s 54/2019/QH14 duoc Qudc hoi nuéc CHXHCN Viét Nam thong qua ngiy
26/11/2019;

Pursuant to the Securities Law No. 54/2019/QH14 passed by National Assembly of Socialist of
Republic of Vietnam dated 26/11/2019

- Piéu 1é t chirc va hoat dong ctua Cong ty C6 phan Chimng khoan KIS Viét Nam dugc sira doi 1an
thir 14 theo Nghi quyét s6 34-21/NQ-HPQT ngay 14/06/2021 ctia Hoi Pong Quan Tri.
Pursuant to the 14*" amended Charter of KIS Vietnam Securities Corporation according to the
BOD s Resolution No 34-21/NQ-HPQT dated on 14/06/2021.

Thong qua Quy ché lam viéc tai Dai hoi dong c6 dong thudng nién nim 2022 cia Cong ty Co phan
Chuing khoan KIS Viét Nam nhu sau:

To submit to the Shareholders for consideration and approval on the working rules in the Annual
General Shareholders’ Meeting Y2021 of KIS Vietnam Corporation as follows:

PIEU 1. Nhiing quy dinh chung/ General regulations

1.1.  Quy ché nay sir dung cho viéc t6 chic va didu hanh cudc hop Pai hoi ddng cb dong
thuong nién nam 2022 cua CTCP Chung khoan KIS Viét Nam.
This working rules applies to the organization of the Annual General Shareholders’
Meeting Y2022 (AGSM) of KIS Vietnam Securities Corporation.

1.2.  Quy ché nay quy dinh cu thé quyén va nghia vu ctia cic bén tham gia Pai hoi, diéu kién,
thé thirc tién hanh Pai hoi va biéu quyét thong qua cac van dé thudc tham quyén cia Dai
hoi.

This rule specifies the rights and obligations of the parties to participate in the Meeting,
the conditions and the format of conducting the Meeting and voting for issues under the
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jurisdiction of AGSM.

1.3. C6 dong, dai dién ) dong va céac bén tham gia c6 trach nhiém thuc hién theo cac quy
dinh tai Quy ché nay.
The shareholders, authorized representatives and participants shall have the
responsibility of complying with the regulations in this rule.

PIEU 2. Quyén va nghia vu ciia Poan chii tich/ Rights and obligations of the Presidium

2.1. Doan Chu tich bao gém mot (01) Chu toa Pai hdi va cac thanh vién do Chu toa dé cir va
dugc Pai hoi dong cd dong thong qua. Chu tich Hoi dong quan tri 1a Chu toa Pai hoi.
The Presidium consists one (01) Chairman and members nominated by the Chairman and
approved by the AGSM. The Chairman of the Board of Directors will act as the
Chairman of the AGSM.

2.2. Nhiém vy cua DPoan Chu tich
Duties of the Presidium
- Chu tri, diéu khién Dai hoi;
Chair the AGSM Y2022.

- Hudng dan Pai hoi thao ludn, ldy y kién biéu quyét cic van dé nam trong ndi dung
chuong trinh Pai hdi

Conduct the meeting as well as a discussion session with delegates.

- Trinh dy thao, két luan nhiing van dé can thiét dé Pai hoi déng biéu quyét.
Submit the draft and finalize necessary issues for the AGSM to vote.

- Traloi nhiing van dé do Pai hoi yéu cAu.
Answer the issues raised by the attendees at the Meeting.

- Lam viéc theo nguyén tac tap thé, tap trung, dan chu, tién hanh Pai hoi df”)ng ) dong mot
cach hop 1€, co trat ty va phan anh dugc mong mudn cta da s6 cd dong, dai dién ) dong
tham du.

Work in accordance with the principles of democratic concentrated majority; conduct the
AGSM properly, in order to reflect the wishes of the majority of shareholders and
shareholders’ representatives.

PIEU 3. Quyén va nghia vu ciia Thu ky/ Rights and obligations of the Secretary

3.1. Thu ky do Doan chu tich dé ctr, chiu trach nhiém trude Poan chu tich va Pai hoi déng cd
d6ng vé nhiém vu cua minh.

The secretary will be delegated by the Presidium, holding responsibilities before the
Presidium and the AGSM for his/her duties.

3.2.  Nhiém vy cua Thu ky
Duties of the Secretary

- Ghi chép ddy du trung thuc cac ndi dung Pai hoi.

Take the minutes of the AGSM in a complete and accurate manner.
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Hb tro Poan chu tich cong bd du thao cac van kién, két luan, bién ban, Nghi quyét cua
Dai hoi va thong bao cta Poan chi tich giri dén cac ¢ dong khi dugc yéu ciu.

Support the Presidium in announcing the draft for all documents, conclusions, Minutes,
Resolutions of the Meeting and the notices of the Presidium to the shareholders upon
request.

Tiép nhan phiéu dang ky phat biéu ctia cac ¢ dong.

Receive the registration sheets from the shareholders to complete a speech.

Quyén va nghia vu ciia Ban kiém phiéu/ Rights and obligations of the Vote Counting
Committee

Ban Kiém phiéu do Chu tich doan dé cir va duoc Dai hi dong ¢ dong thong qua.

The Vote Counting Committee will be designated by Presidium and approved by the
AGSM.

Ban kiém phiéu c6 nhiém vu:

Duties of the Vote Counting Committee are as follows:

Kiém tra, giam sat viéc bo phiéu cua cac c¢b dong, dai dién cd dong.

Monitor and supervise the vote election of the shareholders and the shareholders’
representative.

T4 chirc kiém phiéu.

Count the votes.

Lap Bién ban kiém phiéu va céng b trudc Dai hoi dong ¢ dong.

Provide a report of the votes and announce the results at the AGSM.

Giao lai Bién ban va toan bd phiéu ghi nhan biéu quyét cho Chu toa Pai hoi.

Hand over the report and all votes to the Chairman of the Meeting.

Quyén va nghia vu ciia Ban kiém tra tw cach/ Rights and obligations of the
Committee of Shareholder Status Verification

Ban kiém tra tu cach c6 dong du Dai hoi dong ¢ dong do Hoi dong quan tri chi dinh.
Ban kiém tra tu cach cb dong du Dai hoi kiém tra tu cach dy hop ctia cac cd dong va dai
dién theo iy quyén ctia ¢6 dong dua trén cac tai liéu ma ho xuat trinh; phét cac tai liéu va
phiéu biéu quyét; bao cio trudc Pai hoi vé két qua kiém tra tu cach ¢ dong du Pai hoi.
The Committee of Shareholder Status Verification is recommended by the Board of
Directors. The Committee of Shareholder Status Verification checks the attendance status
of shareholders and authorized representatives of shareholders based on the documents
they present, distribute the documents including the cast ballots, and report in front of the
meeting about the result of the shareholders status verification.

Quyén va nghia vu ciia cac cb dong tham dw Pai hdi dong ¢é dong/ Rights and
obligations for the shareholders

Cb dong ca nhan, nguoi dai dién theo uy quyén cia ¢ dong 1a td chire ¢ tén trong danh
sach c6 dong tai ngay chdt quyén tham du Dai hoi (28/03/2022) c6 quyén truc tiép tham
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du Pai hoi hodc uy quyén bang vin ban cho ngudi khac du hop theo quy dinh ctia Quy
ché nay va quy dinh cua phép luat.

Shareholders, authorized representatives of shareholders who are listed on the date of
closing the right to attend the AGSM (on March 28, 2022) have the right to directly
attend the Meeting or authorize in writing to other persons to attend the Meeting under
this Regulation and the provisions of law.

6.2.  Quyén va nghia vu cua cac c¢b dong du diéu kién khi tham dy Pai hoi
Rights and obligations of the shareholders qualified for the Meeting

- MGdi cb dong, dai dién co dong khi t6i tham du Dai hoi co dong phai mang theo gidy to
tiy than (CMND, H6 chiéu .. ) va Thu moi tham dy va Gidy uy quyén tham du (néu co)
ndp cho Ban kiém tra tu cach ¢ dong dé kiém tra tu cach cb doéng va dugc nhan mot
phiéu biéu quyét (ghi mi sb co6 dong) co ghi tong co phin bang s lugng c¢d phan cd
quyén biéu quyét cua cd dong.

Each shareholder, shareholder’s representative upon participating in the AGSM, must
bring along the identification documents (ID card, passport...) and the invitation and
Power of Attorney (if any) to submit to the Committee of Shareholder Status Verification
in order to receive cast ballots (with a shareholder code) indicating the total number of
shares equal to the total number of shares with voting rights.

- Trong qué trinh dién ra Pai hoi, c6 dong khi ra ngoai hoi trudng phai xin phép sy dong ¥
cua Doan chu tich va thong bao cho Ban thu ky.

During the AGSM, any shareholder who chooses to leave the hall has to acquire
permission from the Presidium and note such action to the Board of Secretary.

- Nguoi duoc ty quyén tham dy Pai hoi khong dugc ty quyén lai cho ngudi khac tham du
Pai hoi.
The person authorized to attend the AGSM shall not be permitted to authorize any other
person/s to participate.

- Trong thoi gian din ra Dai hoi c6 dong, cac ¢b dong phai tuan thu theo sy hudng dan cua
DPoan chu tich, tng xt van minh, lich su, khong gay mét trt tu.

During the AGSM, the shareholders have to follow the Presidium’s instructions with
respect and polite manner.

- Céc ¢ dong phai giit bi mat, ky luat phat ngon, thyc hién dung ché do sir dung va bao
quan tai li¢u, khong sao chép, ghi &m dua cho ngudi ngoai Pai hoi khi chua duge Poan
chu tich cho phép.

Shareholders shall keep confidential all information shared in the meeting, in compliance
with the Rule of Documents Control. Any duplication of information or record of any
information, delivered to any person or entity not invited or involved in the meeting of the
AGSM, is prohibited unless accepted and approved by the Presidium.

- C6 do6ng, ngudi dai dién theo uy quyén tham du hop Dai hoi phai chip hanh nghiém
chinh quy ché 1am viéc ctiia Pai hoi dong cb dong. C6 doéng vi pham quy ché nay thi tuy
theo murc d6 cu thé Poan chu tich s& xem xét va ¢6 hinh thire xir 1y theo diém b, khoan 7,
diéu 146, Luat doanh nghiép 2020.
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Shareholders and authorized representatives participating in the Meeting have to observe
and strictly adhere to the working rule of the AGSM. Any shareholder who is found in
breach of the rule will be considered and treated by the Presidium according to point b,
Clause 7 Article 146 of Law on Enterprise 2020.

- C6 dong dén Pai hoi mudn co6 quyén dang ky ngay, sau d6 c6 quyén tham gia va biéu
quyét ngay tai Pai hoi, nhung chu toa khdng c6 trach nhiém dung Dai hoi dé cho ho dang
ky va hiéu lyc cua cac dot biéu quyét da tién hanh s& khong bi anh hudng.

Shareholders are late for the Meeting shall maintain the right to register and vote during
the Meeting, but the Chairman has no responsibility to suspend the Meeting for such
registration and the validity of any voting will not be thereafter affected.

PIEU 7. Tién hanh dai hoi/ Implementation of Meeting

Cudc hop Dai hoi déng ) dong duoc tién hanh khi ¢6 s cb dong du hop dai dién it nhét
51% tong sb co phan c6 quyén biéu quyét theo danh sach c6 dong chdt ngay 28/03/2022.

The AGSM shall take place granted that the total shareholders able to attend hold at least
51% of the total shares with voting right in accordance with the closing list of
shareholders dated March 28", 2022,

PIEU 8. Phat biéu y kién trong Pai hoi/ Rights to speak in the meeting

Cb dong dang ky ndi dung phét biéu véi Poan chi tich (thong qua Thu ky Dai hoi), khi
phat biéu. Mdi c6 dong phat biéu nén han ché thoi gian khéng qua 03 phut, ndi dung can
ngin gon tranh trung lap.

The shareholder has to register to speak with the Presidium (through the Secretary of the
General Meeting). The speech shall be limited in 03 minutes. Comments therefore, must
be brief and unrepeated.

PIEU Y. Cach thirc biéu quyét va thong qua cic quyét dinh tai Pai hdi/ Voting rules and ratify
Resolutions of the AGSM

9.1. (€6 dong, nguoi dai dién theo ty quyén biéu quyét cac van dé tai Dai hoi bang phiéu biéu
quyét, théng qua mdi ndi dung bang cach danh diu vao mot trong cac lya chon “Tan
thanh”, “Khong tan thanh”, hodc “Khong y kién” cta ting van dé twong tng.

Shareholder and/or any authorized representative, votes on the issues in the Meeting by
utilizing the voting form and agree on each agenda by ticking “Agree” or “Disagree” or
“No opinion” on the corresponding box of issue.

9.2. Cac cb dong, dai dién ciia nhém cb dong co quyén tham du Pai hoi ddng cb dong déu co
quyén biéu quyét tit ca cac van d& thudc tham quyén cia Dai hoi dong cb dong; quyén
biéu quyét twong tng vdi sb ¢d phan s hitu hodc/va sb ¢ phan duoc uy quyén.
Shareholders and/or representatives of any group of shareholders, who have the right to
participate in the AGSM, have the right to vote on all issue presented in the AGSM, with
respect to the possessed shares and/or the authorized shares.

9.3. Phiéu biéu quyét dugc xem 1a hop 1¢ khi thoa mén tat ca cac diéu kién sau:
Voting form is considered valid when it meets the following conditions:

- Phiéu biéu quyét theo miu do Cong ty ban hanh, c6 déng déu cia Cong ty;
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Voting form is issued by the Company, with the Company’s stamp;

- Phiéu biéu quyét khong bi tay xo6a, stra chita, thay d6i ni dung;
Voting form is not erased, modified or amended;

- Phiéu biéu quyét trong d6 c¢b dong chi danh ddu duy nhat mot Iya chon “Téan thanh”,
“Khong tan thanh”, hodc “Khong y kién”.
Voting form in which the Shareholders only mark one option “Agree” or “Disagree”
or “No opinion”.

9.4.  Phiéu biéu quyét dugc xem la thong qua khi ¢ dong Iya chon “Tan thanh”. Phiéu biéu
quyét ¢ dong chon “Khong tan thanh” hodc “Khong y kién” va cac phiéu khong hop 1é
khac dugc xem 1a biéu quyét khong théng qua.

The vote is considered “Passed” when the Shareholders tick “Agree”. The Shareholders
select “Disagree” or “No opinion” and other invalid votes are considered “Not passed”.

9.5. Céac van dé duoc thong qua tai Pai hoi phai duoc s6 ¢d dong dai dién it nhat 65% téng )
phiéu biéu quyét cua tit ca cac cd dong tham du va biéu quyét tai cudc hop tan thanh,
ngoai trir ndi dung quy dinh tai Diéu 32.4 Diéu 1¢ t6 chirc va hoat dong cua KIS.

Issues raised at the Meeting must be approved by at least 65% votes of all shareholders
attending and voting at the meeting agree for the contents stipulated in Article 32.4
Charter of KIS.

9.6.  Ddi voi cac van dé dugce quy dinh tai Didu 32.4 Piéu 18 t6 chirc va hoat dong cia KIS
phai duoc s6 c¢b dong dai dién it nhat 75% tong sé phiéu biéu quyét cua tit ca cac cd dong
tham du va biéu quyét tai cudc hop tan thanh.

Issues stipulated in Article 32.4 Charter of KIS must be approved by at least 75% votes of
all shareholders attending and voting at the meeting agree.

PIEU 10. Bién ban Pai hdi c¢é dong/ Meeting Minutes of the AGSM

Tat ca cac ndi dung tai Pai hoi ) dong phai dugc Thu ky Pai hdi ghi vao Bién ban Dai
hdi cd dong. Bién ban Dai hoi phai dugc doc va thong qua trude khi bé mac Pai hoi.

All contents at the AGSM shall be taken by the Secretary of the Meeting in the minutes.
The meeting minutes of the AGSM will be read and approved before closing of the
meeting.

PIEU 11. Diéu khoan thi hanh/ Implementation of Rule

Trén day la Quy ché lam viéc cua Pai hoi dong cb dong thuong nién nam 2021 ciia Cong
ty C6 phan Ching khoan KIS Viét Nam, v6i 11 Diéu. Quy ché nay c6 hiéu lyc ngay sau
khi dugc Pai hoi dong c6 dong Cong ty biéu quyét thong qua.

The above is the working rule of the AGSM Y2021 of KIS Vietnam Securities
Corporation, including 11 articles. This rule shall be effective right upon receiving the
approval of the AGSM.

Kinh trinh Dai hoi dong c6 dong Cong ty xem xét thong qua dé viée t6 chic Dai hoi dong co dong
dugc thyc hién thanh cong tdt dep va tuan theo cac qui dinh phap luét cia Nha nudc va Piéu 16 cua

Cong ty.

This is to submit to the AGSM for consideration and approval in order to conduct the AGSM
successfully and in compliance with legal regulations of State and the Charter of the company.
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TM Pai hoi dong Co dong/
On behalf of the General Shareholders’s Meeting
Chiu toa/ Chairman

PARK WON SANG
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